SCHOOL DISTRICT OF WAUKESHA
PARENT INFORMATION GUIDE FOR AN INITIAL INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP) EVALUATION

MY CHILD HAS BEEN REFERRED – WHAT DOES THAT MEAN?
· Parents, relatives, teachers, administrators, or outside agencies can complete a Referral Form because of concerns regarding a student's possible disability and the possible need for special education.

· The completed Referral Form begins the IEP process.  If testing is needed, your consent will be requested.

· The process, beginning with receipt of referral to completion of the IEP and placement OR notice that the student does not qualify for special education must be completed legally within 90 calendar days, but usually within 60 days or less.

WHO WILL EVALUATE MY CHILD?

· The Director of Special Education assigns a team of school professionals to an IEP team to evaluate the student.

· The IEP Team may include a school psychologist, speech pathologist, special education teacher, social worker, physical therapist, occupational therapist, and must include regular education teacher.  You as the parent are also on the team.   

· Parent permission for the evaluation must be obtained by the IEP Team before any testing takes place.

· Parents have the right to revoke their consent in writing at any time.  This and other procedural safeguards are spelled out in the Wisconsin Department of Public Instruction "Parent & Child Rights in Special Education" brochure given to parents along with the Notice of Receipt of Referral and Start of Initial Evaluation form.

WHAT HAPPENS AFTER MY CHILD IS EVALUATED?

· Following the evaluation, if your child is found to have an education related disability, you will develop a plan with the team to meet your child’s needs.  Your consent will be asked before any special education can begin.  If your child does not have a disability, the team will make recommendations for services that can be offered by the district and by other agencies to help your child.  

· The Invitation to IEP Team Meeting form will indicate the specific time, date and location as well as purpose for the meeting. It will also include the names and titles of IEP members.  If additional time is needed on your part so that you are more meaningfully involved, the time will be granted.  Some IEPs are not able to be completed in one meeting.

· Other people may also be listed on this form who, while not conducting an evaluation of your child, may contribute to the decision-making process.

WHAT GOES ON AT AN IEP MEETING?

· It is really a three phase meeting.  First, IEP members will report the results of their evaluations and collaborate with you to you and determine whether the student has any impairments or disabilities.  If so, they will move to the next phase. Second, with the help of you and the child’s regular education teacher or someone certificated in regular education, the team will determine if there are needs requiring special education.  This will include working on goals, objectives, strengths, concerns, parent concerns, etc.  Third, the team will ask for your permission to implement the special education services.   

· Parents receive a copy of the IEP and any accompanying reports.  Copies of the evaluation reports will be available to you either at the IEP meeting or will be mailed to you later as required by law.

WHAT WILL HAPPEN FOLLOWING THE IEP MEETING?

· If your child requires special education, the program that you participated in developing will be put in place.  If your child does not have a disability, the recommendations for other services will be acted upon at the school level, with the principal as the leader. 

· If the IEP Team determines the need for special education that is not available at the school your child would attend if (s)he were not disabled, the Team will arrange for the service either at that school or another school as soon as possible but not more than  30 days from the date of the IEP.  Again, the entire process cannot take more than 90 days from start to finish.

WHAT IF I HAVE MORE QUESTIONS OR DISAGREE WITH THE PROCESS?
· Any of the IEP Team members can help you understand the process better.  In May of 1998, the legislature changed the process in Wisconsin to be more similar to the federally mandated process.  All school districts in Wisconsin are now working with the new process and are learning how to make it work better.  Parents now have the right to meaningful participation and are viewed as equal members of team.  It is only by that participation that we can meet our obligation to you and your child.

· Parents do have the right to an independent evaluation at the district’s expense if they disagree with the findings of the IEP Team. 

· Parents also may appeal the school district’s decisions (refusals or proposals), and may ask for mediation.  They also have the right to a hearing before a state appointed hearing officer.  Our goal is to make you a partner in the process through good communication.

IF YOU HAVE ANY QUESTIONS OR WOULD LIKE FURTHER INFORMATION, CONTACT YOUR SCHOOL PRINCIPAL OR THE SPECIAL EDUCATION OFFICE AT 970-1100.
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